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HOPMAJIM3AIIMOHHBIIT KOHTPOJIb

OmHMM W3 TOKA3aTeNICHCTAaHAAPTH3ALMA W BHEIPECHUs  TPeOOBaHMIA
CTAHJAPTOB B SIBIISIETCS HOPMAIM3AUMOHHBIA KOHTPOJAb Yy4eOHOH, yuyeOHO-
METOAMYECKOH  NTOKYMEHTAWH, K KOTOPBIM OTHOCATCS HAy4YHbIC, HAy4HO-
METOJMYECKHUE U METOAUYECKUE PAa3palbO0TKH, a TAKXKE MOSCHUTENBHbIE 3alUCKA
UCCIIEIOBATENBCKAX PpaboT (B T.4. MX JEMOHCTPALlMOHHAS 4acTh). BeIMonHeHHE
OCHOBHBIX MOJOXKEHUI HOPMOKOHTPOJISI 00€CTICUMBAET HANEKHBIM HHCTPYMEHTOM
NOBBIICHUST KAaY€CTBA TPYJA W, B KOHEUHOM WTOTE, OLIyTHMO BIIMSET HA KAYECTBO
y4eOHOT0 U y4€OHO-METOJUYECKOTO COMPOBOKICHUSI.

[Topsimok mpoBEACHUS HOPMOKOHTPOJISL HA NMpeanpusaTusax ycraHosineH ['OCT
2.111-85. HOpPMOKOHTPOIXO MNOJICKAT BCA NOKYMEHTALMs. HAy4HAs, HAY4YHO-
METOIMYECKAS, METOANYECKAS.

3aoauamu HOPMOKOHMPOJist ABIAIOTCS 00ECIIEUCHUE:

— coOmtoaeHuss B paboTax HOPM M TpeOOBaHW, YCTAHOBJICHHBIX
rOCY/TaPCTBEHHBIMH, OTPACICBBIMU CTAHAAPTAMM, CTaHAAPTAMHU TPEINPUSTHS
(0OpazoBaTeNbHOM OpraHu3alyii) U IPYyriMH HOpMaTUBHBIMA AoKkyMeHTamu (HT);

—  KOMIUIEKTHOCTH JIOKYMEHTAIlMU B TUIUIOMHBIX paboTax;

—  BBICOKOTO KayecTBa O(OPMIICHHS HAYyYHOH, HayYHO-METOAMYECKOW W
METOIMYECKON JOKYMEHTALIMH, & TAK)KE TIEMOHCTPALMOHHOTO MaTeprana.

Cooeporcanue HOpMOKOHMPOJIA.

B coorBerctBMM ¢ 3amayaMH  HOPMOKOHTPOJS — PabOThl  JTOJIKHBI
COOTBETCTBOBATH CIAECAYIOLUINM TPEOOBAHMSIM:

1. KOMIIEKTHOCTh JOKYMEHTALWY.

2. CoOTBETCTBUE OOO3HAUEHUS, MPUCBOCHHOIO JOKYMEHTY, YCTAHOBJICHHOM
cUCTEME 0003HAUYCHHUSI TOKYMEHTOB.

3. CobmoaeHue TpeOOBaHMM CTaHAApTOB Enunoii CUCTEMBI
KOHCTpYKTOpcKkoH nokymeHtaumu (ECKJI), EauHOi crucTeMBl TEXHONOTHUYECKON
nokymentauuu (ECT/I) u npyroii HOpMaTuBHON TOKYMEHTALIUH.

4. Hanmuue u nmpaBUiIbHOCTE CCBUTOK HA CTAHJAPTHI, U APYTYI0 HOPMATHUBHYIO



JOKYMEHTALUIO.

[lopsiook npogedenusi HOpMOKOHMPOJIA.

BHe 3aBucuMocTr OT cnocoOa BBITOJIHEHUS TEKCTOBOTO JOKYMEHTA KAUYECTBO
HAMCYaTaHHOTO TEKCTa W OQOPMIICHUS WILTIOCTpalii, TaOauL, pacledarok ¢
[T9BM A0mKHO yAOBIETBOPATH TPEOOBAHUIO MX YETKOTO BOCIIPOU3BEICHHSI.

[Ipy  BBIMOJHEHWMHM TEKCTOBOIO JOKYMEHTA HEOOXOAMMO  COONIOAATh
PABHOMEPHYIO TUIOTHOCTh, KOHTPACTHOCTb M YETKOCTh M300PWKEHUS IO BCEMY
JOKYMEHTY. B HEM IOMKHBI ObITh YETKUE, HEPACIUIBIBIIMECS JIMHUH, OYKBBI, LIU(PBI
Y 3HAKH.

Oneyarku, ONMUCKH W rpapuuecKue HETOYHOCTH, OOHAPYKEHHBIC B MPOIIECCE
NOJrOTOBKM TEKCTOBOIO JOKYMEHTA, AONYCKACTCS HMCIPABNIATH MOAYUCTKON WIIH
3aKpalIMBaHUEM O€JIoil KPacKOH W HAHECEHWEM HA TOM K€ MECTE MCIPABICHHOTO
TekcTa (rpadMKy) MAMIMHOMMCHBIM COOCOOOM WJIM YEPHBIMU YEPHUJIAMHM, MMACTON
WIH TYWIBIO - PYKOMUCHBIM CIOCOOOM.

[ToBpeKaeHHST JMCTOB TEKCTOBBIX JOKYMEHTOB, TOMAapKH W CIEIbl HE
MOJIHOCTBIO YAAJIEHHOTO MPEXHETO TEKCTA (rpaKh) HE TOMYCKAOTCS.

[Tocne BHECEHHS HCITPABIIEHUS JOKYMEHT JOJDKEH YIOBJIETBOPATH TPeOOBAHUS

MUKpouabMupoBanus, ycranoBieHHbM ['OCT 13.1.002-80.



TPEBOBAHUS K O®OPMJIEHUIO
TEKCTOBOU YACTH PABOTBI

Conep:kaHue TEKCTOBOM yacTh pabOThI MPEACTABISAETCS B BUAE COOCTBEHHO
TEKCTa, TaOJIHII, WJUTFOCTPALK, GOopMYJI, ypaBHEHHUI U IPYTUX COCTABIISIONIHNX.

TekceT kaxxaoro pazzaena (IiaBbl ) HEOOXOAMMO HAYMHATH C HOBOM CTPAHUIIBL.

[Tpu opopmiennn Tekcra paboTel cneayer pykoBoactBoBarbes ['OCT 7.32-
2002. Tekct paOOTHI BBIMOTHAETCS ¢ TPUMEHEHUEM MEYATAOIINAX U TPpaduiIecKux
YCTPOMCTB MEPCOHAIBHBIX KOMITBFOTEPOB HA OJHOM CTOPOHE JmcTa Oenoit Oymaru
dopmarta A4 yepe3 moaTopa uHTepBana. Llper mpudra A0mKEH OBITH YEPHBIM,
BbICOTAa OYKB, IM(P U OPYIMX 3HAKOB - Kernb 14-ii. AO3aupsl B TekcTe pabOTHI
HAYMHAKOT OTCTYNOM B 1,27 MMm.

JIuctel paboOTHl JOHKHBI MMETh CIEAYIOIIME PA3MEPhl TPaHULBI MOJIEH (He
MeHee): neBoe — 30mMM, mpaBoe — 15 mm, BepxHee — 20 MM, HIKHEE —20 MM.

Crpanunpl paboThl HYMEPYIOTCS apaOCKuMu IUppaMu B IIEHTPE HMKHEH
yacTu jaucrta. HoMep CTpaHuIlbl MPOCTABISIETCS HA PACCTOSHUSAX OKOJIO 10 MM OT
HWKHEH KpoMKH cTtpaHuuel, cormacHo ['OCT 6.30-97. Ilpu 3toM cobmrogaercs
CKBO3HAsi HyMEPALUs MO BCEMY TEKCTY. TUTYNBHBIA JIMCT BKJIFOYAETCS B OOLIYIO
HYMEPALMIO CTpaHull Tekcta. Homep cTpaHWMIbl HA TUTYJIBHOM JIHCTE HE
IPOCTABIISIETCSL.

Pazpemaercss KOMOBIOTEPHOE BBIJICIICHUE TEPMUHOB, 3ar0JIOBKOB, (OPMYI,
OPUMEHSIS IIPU(THI PA3HON TAPHUTYPBI.

B tekcre paboTel HE OMyCKaeTCs:

— COKpAalIEHWE CJIOB, KPOME YCTAHOBIICHHBIX MpAaBWJIAMH PYCCKOU
opdorpaduu (T.€. — TO €CTh, IT. — FTOABL, T.I. — TOMY MOJOOHOE U T.1.);

— TOPHUMEHSATH AJISl OHOTO M TOTO K€ IOHATHUS PA3JIMYHBIE TCPMUHBL,

— COKpamare 0003HAYEHUs €IWHUL (PU3NYECKUX BEIUYMH, €CIIM OHU
ynotpeonstoress 0e3 mu@p (JOMyCTUMO TOJMBKO B TabiHMIAX M B pacim(ppoBKe
hopmyu);

— npumeHsaTh uHAeKehl crangaproB (I'OCT, OCT, CTII, TY) 0e3



PETUCTPALIMOHHOTO HOMEPA.

B tekcte paboTel MOTYT MCIIOJIB30BATHCS CIEAYIOLINE BHIbI CCHUTOK:

— CCBUIKM Ha CTPYKTYPHBIE 3JIEMEHTBI paOOThI, TaOJMLbI, HIITFOCTPALIHH,
(OpMyJIBbL, YPABHEHHSI, IEPCUUCIICHUS, TPUIIO’KEHUS U T.11.;

—  CCBUIKHM Ha JOKYMEHTHI (OMOIMOrpaguuecKue CChUIKH ).

CCBhUIKM Ha CTPYKTYPHBIE BJIEMEHTHI M (PparMeHTHI TEKCTa OQOPMIISIFOT MO
CJICAYIOLINM MTPABUIIAM:

— TPH CCBUIKAX B TEKCTE HA CTPYKTYPHBIC 3JIEMEHTHI pa0OThl WIH IPYTHE
(OopMBI TPENCTABICHUS Marephaja HEOOXOAMMO YKa3blBaTh WX HA3BaHUS U
NOPSAAKOBEIE HOMEpA. Hanmpumep: «... B pazaene 2 OblIM PACCMOTPEHHBI ...», «...
cormacHo . 1.1.», «... B coorBeTcTBUM ¢ Tabnuuei 1», (Tabnuna 1), (cm. Tabnumy
1) - Mpy MOBTOPHOM CCBUIKE, «... B COOTBETCTBUM ¢ PUCYHKOM 1», «... Ha PucyHke
1», (Pucynok 1), (cm. PucyHok 1) - npu NOBTOPHOH CCBUIKE, «... B Y PaBHCHHHU
I»,(1),«... B IIpunosxxenun 1»;

— €CJIM B TEKCTE MPHUBOJIUTCS TOJBKO OJIHA WILTHOCTpALMs, OJHa TaOnuIla,
onHa o0oO0OO3Ha4YeHHas (opMmyna, OAHO NPHUIIOKEHUE, TO B CCBUIKE CIEAYET
YVKa3bIBaTh. «... Ha Pucynke», «... B Tabmuue», «.. mo @opmyne».«.. B
[TpunoxxkeHum».

CchUTKH Ha JOKYMEHTHI (OMOIMorpauuecKkie CCbUIKM) MPUBOAATCS B BHJIE
NOPAAKOBOIO HOMEpPA 3TOT0 JOKYMEHTa B CHOUCKE JIATEPATYPbI, KOTOPBINA
YKa3bIBAacTCsl B KBAaApaTHbIX CKOOKax Oe3 Touku. Eciam waer ccplika Ha
KOHKPETHBIE CTPAHULIBL, TO JACTACTCA 3TO ClIEAYomuM o0pazom: [4, ¢. 30-36].

Tabnuubl npeactaBisitor  coOoit  (opMy  OpraHuMzanuu  Marepuana,
NO3BOJISFOLIYI0 CUCTEMATU3UPOBATh U COKPATHTh TEKCT, 00E€CIEYUTh 0003PUMOCTh
1 HarJsiAHOCTh MH(popManuu. Kaxknas Tabnuiia 10JKHa UMETh 3ar0JI0BOK, TOYHO U
KPaTKO OTPAKAKOLIM ee conepkanue. Hazpanue Tabmuipl caeayeT noMeniarh Hajl
TaOnuIeh ciieBa, 03 a03aIHOTO OTCTYIA B OJHY CTPOKY C €€ HOMEPOM 4epe3 THUPE
WIA CIpaBa C YKAa3aHHEM €€ TMOPSIJKOBOr0 Homepa. Todyka B KOHLE 3arojioBKa

TaOJIULBI HE CTABUTCA.



Tabnuiy cnenyer pacmnonaraTb B TEKCTE pabOThI HEMOCPEACTBEHHO IMOCIE
TEKCTa, B KOTOPOM OHA YIIOMUHAETCSI BIIEPBbIC, WK HA CIAEAYIOUICH CTPAHULE.

Ha Bce Tabmuiibl JOMKHBI OBITH CCBUTKK. [IpH CChIIKE CAEAyET mucaTh CI0BO
«Tabnuia» ¢ ykazaHueM €€ HoMepa.

Ilpumep ohopmnenus maoauypl

Tabmma ...—.............

HoMep HA364QHUe ma6fluljbl

Tabmma ...

HoMep

TaGnuiy ¢ OONBUIMM KOJTUYECTBOM CTPOK JIOMYCKACTCS MEPEHOCUTHh Ha
Apyryto crpanuly. [Ipu mepeHoce yacTv TaONMMIBI HA APYTYHO CTPAaHULY CIIOBO
«Tabmna» u ee HOMEP YKa3bIBAKOT OAMH pa3 CIpaBa HaJ NEPBOH YaCThIO TaOULIBI,
HaJ JAPYTUMH YacTsMHA nUIyT cioBa «IIpomomkenue Tabmanpby wim « OKOHYaHUE
TaONMMIBDY C YKa3aHWEM HoMepa Tabmmiel, Hanpumep «lIpomomkenne Tabnuubl 1»
i « OKOHYaHuE TaOmuubl 1.

Ilpumep ogpopmnenusn

Tabnuua... —
Hanmenosanu HanMmenos Hanmenosan Hanmenona

1 2 3 4




[TpooipkeHne TaOIHLIHI ...
1 2 3 4

OxoHyaHue TadIUILIEI ...
1 2 3 4

IIpumevanue —

Ecnu moBTopsitouMiicss B pa3HbIX CTpoKax rpadbl TaONUIBl TEKCT COCTOUT U3
OJIHOTO CJIOBA, TO €r0 MOCJIE MEPBOrO HAMKUCAHUS JOMYCKACTCS 3aMEHSTh KaBbIUKAMU,
€CJIM U3 IBYX U OOJiee CJIOB, TO TPH NMEPBOM MOBTOPEHUM €0 3aMEHSIIOT cioBamMu «To
Key, a Jajiee — KaBbluKaMu. CTaBUTh KaBbIYKKA BMECTO MOBTOPSIIOUIUXCS LU(P, MapoK,
3HAKOB, MATEMATUYECKMX U XUMUYECKMX CUMBOJIOB He fomyckaeTcs. [1ycThix KIeTok
B Tabymuiie ObITh HE JOJDKHO. ECnM JaHHBIE B KAKOH-TMO0 KIETKE OTCYTCTBYIOT, TO
CTaBUTCS 3HAK MPOYEPK (—).

TaOmaupl, 3a HMCKIFOUEHWEM TaONWL MPHIOKEHHS, CICAYET HYMEPOBATh
apaOCKUMK U (pamMu CKBO3HOH HyMEpaUneH.

JlomyckaeTcst HyMepoBaTh TaOJUIIbI B TIpeieax pazaena. B atom ciydae Homep
TaOJMIIBI COCTOMT U3 HOMEPA Pa3zena U MOPSAKOBOTO HOMEPA TaOJHUIIbI, Pa3CICHHBIX
TOYKOM.

Talbmaupl  KaKAOr0 MPWIOKEHHsT 0003HAYAKOT OTACIBHOW — HyMmepauuen
apaOCKUMH 1U(pamu ¢ 100aBICHUEM nEpe P Ppoi 0003HAYCHUS PUITOKEHUSI.

TaOnuiel sl AaHHBIX, COCTABIISIIOIIMX BCErO OJHY CTPOKY (Hampumep, s
OIMKUCAHUSI XUMUYECKOTO COCTABA WM CBOMCTB OJJHOM MapKH CIjlaBa), KaK MPaBUiio,
He JienatoTes. Takue JaHHbIE 3aNKMChIBAIOTCS] HEMOCPEACTBEHHO B TEKCTE.

Ecmm B TekcTe oaHa Tadbnuia, TO OHa J0KHA OBITh 0003HadYeHa « Tadbmmiia 1»

wim «Tabmna B.1», ecnin oHa npuBeacHA B MPUIIOKEHNH B.
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3arosoBky rpad v CTPOK TabJMIBI CIECAYET MUCATh C MPOMUCHONH OYKBBI B
€IMHCTBEHHOM YHCJIE, a MOJ3arojioBku rpad — co cTpouHoil OykBbl. B KoHIle
3arojIOBKOB M MOJA3arojOBKOB TaOJMIl TOUKH HE CTaBAT. Tabiwmiel cneBa, cnpasa
U BHU3Y OTPAHMYMBAIOT JMHUSIMHU. JlOMyCKaeTcs MPUMEHSATh pasmep wmpudra B
TaOJIMIE MEHBLINI, YEM B TEKCTE, HO HE MeHee 1,8 MM (Kerb He MeHee 12).

["onoBka Tabmmiel JOMKHA OBITE OTACTIEHA OT OCTAIBHOM YacTh TaOJTULIBL.

Odopmnenne Tabmui gomkHO cootBeTcTBoBath ['OCT 1.5-93 m I'OCT
2.105-95.

B Tabmuumax wuwucna, wmmerompe OONbIIE YETHIPEX 3HAKOB, JIOJDKHBI
OTACTATHCS UHTEPBAJIAMU B OJIMH 3HAK HA KJIACCHI MO TP LU(PHI B KAKIOM CIpaBa
HAJIEBO (JIECATUYHBIE TPOOH MOCIHE 3aMITON — CIeBa HAIMTPaBo).

Ilpumeyanuss U CHOCKM K TaOnuuaM JOJKHBI ObITh  HameyaraHbl
HENOCPEJCTBEHHO MOJI COOTBETCTBYIOLIEH TaOnuieid. B medarHeix padoTtax ux
neYyararT 0osaee MENKUM PHPTOM (KErib HE MeHee 12), yeM OCHOBHOM TEKCT.
CHocku k mu@pam B Tabmuie 0003HAYAOTCS TOJBKO 3BE3J0UKaMu. [IpuMedanue
oOo3Havaercs cinoBoM «llpumedanue». Ecam B TEKCTe HEOOXOAMMO CAENAThH
HECKOJIbKO PUMEUYaHUA, TO UX HYMEPYIOT MO NOPSIKY apaOckumu nudpamu.

CnoBo «lIpumeuanue» cienyer neyararb ¢ MponucHoi OYKBbI ¢ ab3alia u He
noguyepkuBaTh. llpumedanuss OPUBOAST B JOKYMEHTAX, €CJIM HEOOXOAUMBI
NOSICHEHMSI WJIM CIPABOYHBIE JAaHHbIE K COACPIKAHUIO TEKCTa TaOmull WK
rpaduueckoro marepuaia. [Ipumedanuisi He TOHKHBI COIEPKATh TPEOOBAHMUS.

[Ipumedanust cienyeT MOMEIaTh HEMOCPEACTBEHHO IMOCIE TEKCTOBOIO,
rpaguuecKoro Mmatepuasna wiv B Tabjuile, K KOTOPbIM OTHOCSATCS 3T IPUMEYaHUS,
W TIeyaTarh ¢ NpONMCcHOM OyKBHI ¢ a03ana. Eciau npumedanue 0HO, TO TIOCIE CI0Ba
«lTpuMedanre» CTaBUTCS TUPE U MPUMEYAHUE MEYATAETCs C MPOMHUCHON OYKBHI.
OnHO npUMEYaHWE HE HyMepyroT. Heckonabko NpuMedaHuii HYMEpYIOT 10
nopsaky apadckumu nudpamu. [Ipumedanne Kk TaOIUIE MOMEIIAIOT B KOHIIE

TaOJIMIILI IO IMHKMEH, 0003HAYAOIIEH OKOHUAHHME TAOMIThI.
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Ilpumepeol ohopmaenusn npumeuanuii

Hpumeyanue

Ipumevyanus
1
2

Nnarocrpanun (K HUIM OTHOCATCS: (POTOCHUMKH, PUCYHKH, 3CKU3bI, CXEMBI,
rpauKy, quarpaMMsl U p.) CIEAYET pacroyiaraTe B JOKYMEHTE HEMOCPEICTBEHHO
MOCJIE TEKCTA, B KOTOPOM OHHM YIIOMHHAKOTCS BIIEPBBIE, WM HA CIEAYIOLIEH
cTpanule. Mcnoap30BaHUE MIUTFOCTPALMA 1EIeCO00Pa3HO, KOTAA OHU 3aMEHSIOT,
JOTOJIHSIFOT,  PAcCKpbIBAIOT WM TOSICHAKOT — CIIOBECHYHO  MH(OPMALHIO,
coAepKallyrocss B Tekcre. Mmmoctpaumu MOTryT OBITb B KOMIIBIOTEPHOM
UCMOJHCHAM, B TOM YMCJIE€ M LBETHBIC. Ha Bce WIMTIOCTpauuu IOJDKHBI OBITh
CCBIJIKU B TEKCTE.

KonnuecTBo wimmrocTpanuii J0HKHO OBITh TOCTATOYHO IJIs MOSICHEHUS U37a-
racMoro Tekcra. Mmmroctpanuu, 3a HCKIIOYEHUEM WIUTFOCTPALMM MPUIIOKEHUN,
CJIeTyEeT HyMEPOBaTh apaOCKUMU 1U(paMu CKBO3HOH HyMepaiuei.

Ecnu pucynok oauH, To oH 0o0o3Hadaercst «PucyHok 1». CiioBo «PucyHOK»
W €r0 HAMMECHOBAHME PACMOJIAralOT TOCEPEIMHE CTPOKKW.B medarHeix padoTax
neyaraercs 0onee MEIKMM IPUPTOM (KErmb 12), yeM OCHOBHOM TEKCT.

Jlomyckaercs HyMepoBaTh WJUIKOCTpPAUMK B Mpeaenax pasaena. B atom
CJIy4ac HOMEP WJUTKOCTPALMU COCTOMT M3 HOMEPA pa3feiia u MOPSAKOBOTO HOMEpa
WJUTFOCTPALIAH, PA3ACIICHHON TOUKOM;, HanmpuMmep - Pucynok 1.1.

HWnmoctpauuu, npu  HEOOXOIMMOCTH, MOTYT MMETh HAMMCHOBAHUE W
NOSCHUTENIbHBIE  JaHHblE (MOAPUCYHOUHBIM TekcT). CioBo «PUCYHOK» W
HAUMEHOBAHKWE IMOMEINAIOT IOCIE TMOSACHUTENBHBIX JAHHBIX M PaCroararoT
CIICTYIOIIMM 00pa3oM:

Pucynok 1 — Jletanu npudopa:

1 — ckoba, 2 — 4YyBCTBUTEIIbHBINA JJIEMEHT

11



HnmocTpanmy Kaxaoro npuaokeHns 0003HAYarOT OTACIBHONH HyMmepauuei
apaOckumu udpamu ¢ godasiaeHreM nepea nudpoil 0003HAYECHUS MPUITOKEHUS,
Hanpumep — PUCYHOK A.3, €Clv OHO HAXOAUTCS B IPUIIOKEHHUH A.

[Ipn ccpulkax HA WUIKOCTPALMHU CIEAYET MHUCATh «... B COOTBETCTBUU C
PruCyHKOM 2» TIpH CKBO3HON HyMEpaUMU U «... B COOTBETCTBUM ¢ Pucynkom 1.2»
PU HyMEpalyK B MPEJENax pa3aena.

@opMyJibI M YpPaBHEHHUsI CIEAYET BBIACHATH M3 TEKCTA B OTICIBHYIO
CTpOKY. BbIlle mnu Hmwke Kaxaod (OpMyJibl WM YPABHEHUS AOJDKHO OBITh
OCTaBJIEHO HE MEHEE OJIHOM CBOOOAHOM CcTpoku. Ecnu ypaBHEHHE HE yMEIIAETCS B
OJIHYy CTPOKY, TO OHO JOJKHO OBITh MEPEHECEHO MOCHE 3HAKa PABEHCTBA (=) WM
NOC€ 3HAKOB TUIIOC (1), MHHYC (-), YMHOXEHUS (X), AcneHus (1), WM OPyrux
MaTEMATHYECKAX 3HAKOB, MPAYEM 3HAK B HAYAJIE CICAYIOMICH CTPOKH MOBTOPSIOT.
[Tpn mepenoce GopMysbl Ha 3HAKE, CUMBOJIM3UPYIOLIEM OMNEPALMI0 YMHOKCHHUS,
MIPUMEHSIOT 3HAK «X».

[TosicHeHHE 3HAYEHWIl CHMBOJIOB M YMCIOBBIX KO3()QPHUIIMEHTOB CIECAYET
OPUBOANTh HEMOCPEACTBEHHO MMOA (HOPMYJIO B TOH MOCIEAOBATEIBHOCTH, B
KOTOPO#l OHU AaHbl B POPMYJIE.

dopMysbl  CIEAYET HYMEPOBaTh CKBO3HOW HyMmepanued apaOCKuMu
nu(dpaMu B KPYIJIbIX CKOOKaxX B KpailHEM MPaBOM MOJIOKEHUHU Ha CTPoke. B 3Tom
CJly4ac B TEKCTE HA 3TH (POPMYJIBI JOJKHBI OBITH CCHIJIKH, MPUMED — ... B Dopmyne
(1).

dopmyna A0KHA OBITh MPEACTABICHA BHAYAIe B OYKBEHHOM BBIPAKCHHH.
Bee cumBonel, Bxomsmme B (popMyily, OOKHBI ObITh paciimppoBaHbl. TOJIBKO
nocjae 3Toro B GpopMmyily MOACTaBIAIOTCS LU(ppoBbie AaHHBIC. [Ipn pacumpoBke
OYKBEHHBIX O0O3HAUCHUN (IKCIUTMKAIMS K (HOPMYJIE) CICIYIOMIYIO CTPOKY MOCIE
(OpMYJIBI HAUMHAIOT CO CJIOBA «TC», KOTOPOE MUINYT (ME€YaTaroT) OT JIEBOTO Kpast
CO CTpouHO#l OykBBI, HE Jenas ad3ama, a mocie (POpPMyJbl CTABAT 3alSTYIO.
O003HaYCHUE BETMYUHBI OTICISIFOT OT PaciM(PPOBKH 3HAKOM TUPE, pacidPpOBKU

Pa3HENAOT TOYKOM € 3aIIsATOM.
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Ipumep obosHaueHnus gopmyol

ool glsomh) 0
rﬁ*nz 1 fzfl'flz‘

rie x° —Kpurepuii [ lupcona;

1;— BBIOOPKA OJIHOIM COBOKYIHOCTH;

n,— BBIOOPKA APYTOi COBOKYITHOCTH;

M —KOJIMYECTBO MHTEPBAJIOB,

f/— 4acToTa MoKas3aTess B 3KCIEPUMEHTATIBHBIX TPYIINAX;

f,— Y4acToTa MmoKa3aressi B KOHTPOJIBHBIX TPYIIIAX.

Enuauibl u3Mepenns (PpU3NUeCKUX BEIMYWH OTACNSIOT OT paciim(ppoBKU
3aMATOM.

HaacTpouHble M MOACTPOYHBIE WHACKCHI, MMOKA3aTeNd CTENEHHW M T.II.
JIOJKHBI ObITh MEHBIIMX PA3MEPOB.

dopMyJibl, TOMEUIAEMbIE B MPUJIOXKEHUSAX, JODKHBI HYMEPOBATHCS
OTACTBbHON HyMepaiuei apaOckumu nudpamMu B mpeaenax Kakaoro MpUioKeHUs
¢ no0aBieHUEM Mepea Kaxaod mudpoid 0003HAUEHUS MPHUIIOKCHHS, HAIPUMED,
dopmyina (B.1), ecnu gpopmysia npeacTapiaeHa B NpUIoKeHun B.

Jlonyckaercss Hymepauusi (opmyn B mpenenax pasaena. Jlomyckaercs
BBIMOJIHEHHE (POPMYJT U YPABHEHUI PYKOMMCHBIM CIIOCOOOM YE€PHBIMU YEPHUIIAMHU.

Bue 3aBucumoctm 0T cmoco0a  BBINOJHEHWS  PaOOTBI  KAYECTBO
HANE4YaTaHHOro TeKCTa W OQOPMJICHUS PUCYHKOB, TaOmuil, (GOopMya AOHKHO
yIOBJIETBOPATH TPEOOBAHUIO UX YETKOT'O BOCITPOM3BEACHHUS.

Ipuaoxkenus. Marepuain, JONOTHSIONIMNA TEKCT TOKYMEHTA, AOMYCKaeTCs
NOMEIIATh B MPWIOKeHUsX. [IpunoskeHust opopMIIsSIIOT KaK MPOAOIDKEHUE TAHHOTO
JOKyMEHTa Ha TMOCIEAYIOUIMX €ro JIMCTax WIA B BUAEC CAMOCTOSTEILHOTO
JOKyMEHTa. B TeKCTe TOKyMEHTA Ha BCE MPUIIOKECHHUS JOJKHBI ObITh JAHbI CCHUIKH.

HpI/IJ'IO)KeHI/IH pacoojararor B NOpPAAKC CCHUIOK Ha HHUX B TCKCTC AOKYMCHTA, 3a
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UCKJIFOYEHUEM  COPABOYHOrO  mpuiokeHuss  «bubnmorpagus»,  KoTopoe
pacrosiaracTcs moCICIHUM.

Kaxxnoe mpunoxxeHue ciaeayeT HAYMHATh C HOBOM CTPaHMIBI C YKa3aHHEM
HaBepxy cnpapa ctpanulibl cioBa «I IPUJIOKEHUEY, ero 0003HaYeHMs U CTENECHU
(Mpy HEOOXOIMMOCTH MO HUM B CKOOKax Ajsl 00S3aT€NbHOTO MPUIOMXKECHUS MUINYT
CIIOBO «00s3aTeNIbHOE», a Uil MH(POPMALKMOHHOIO - «PEKOMEHAYEMOE» WIIN
«CITPABOYHOEY ).

Kaxxnoe npunokeHue OOHKHO MMETh 3arojOBOK, KOTOPBIA 3alUCBHIBAKOT
CUMMETPHUYHO OTHOCUTENIBHO TEKCTA TPONUCHBIMU OYKBaMU OTACIbHOM CTPOKOIA.

[Tpunoxxenuss 0003HAYAIOT 3arjiaBHBIMU OyKBaMH PYCCKOTO aji(aBuTa,
HAauMHad ¢ A, 3a MCKIIOYeHueM OykB B, 3, W, O, U, b, b, bl. Tlocne ciora
«[Ipunoxenune» cruenyer OykBa, oOo03HAUaromiass €ro MOCIECAOBATEIBHOCTb.
Jlonyckaercss 0003HaYeHUE NPWIOKEHUA OyKBaMHM JIATHHCKOrO ajipaBuTa, 3a
uckaoueHneM [ u O. B cinydae mosHOro HCmosib3oBaHHs OyKB PYCCKOIO M
JATHHCKOrO a(aBUTOB IOMyCKaeTcss 0003HA4YaTh MPUWIOKECHUS apaOCKUMHU
nudpamu.

Ecnu B mokyMeHTe 0THO TIpUJIOsKeHUE, OHO oOo3HauaeTcs «I IpunoskeHne Ay.

[MTPUJIOXKEHUE A
(00s13aTeNbHOE

[TpunosxkeHust OKHBI UIMETh OOLIYIO € OCTAJIbHOW YacThO JOKYMEHTAIUK
CKBO3HYH) HyMEPAIUIO CTPAHMUIL.

Bce npunoskeHus J0KHBI ObITh MEPEYUCTEHBI B COACPKaHUU JOKYMEHTA C
YKA3aHUEM MX HOMEPA U 3ar0JIOBKOB.

HanmenoBanue CTPYKTYPHBIX JJIEMEHTOB «COAEPXAHMUEY;
(TOACHHUTEJIbBHAA 3AIIMCKA»; «BBEJIEHHWE)»; rnaBel OCHOBHOH 4YacTH,
«BAKJIIOUEHHEy», «CIIMCOK HCIIOJIbABOBAHHBIX HWCTOYHHUKOBY;
«ITPHUJIOXKEHMS» noJKHBI HAYMHATBECS ¢ HOBOM CTPAHUIIBI 1 UMETh 3ar0JIOBKH,

HarneyaTaHHble (HaNMCaHHBIE) MPOMHUCHBIMA OykBaMHu, 0€3 TOYKH B KOHUE. [Ipm

14



opopmyieHUN CcoONEpKaHMs BCE 3arojIOBKM MUIIYTCS CTPOYHBIMH OYyKBaMH,
HAUMHAas ¢ MPOMKMCHOI; MPU 3TOM B 3aroJI0BKax JOMYCKAETCS MEPEHOC CIIOB.

3aroloBKM  pa3fciioB M TOJAPA3ACIOB  JOJDKHBI  OBIThb  KPAaTKUMH U
COOTBETCTBOBATh COJCP)KAHUIO. 3aroJIOBKM CTPYKTYPHBIX JJIEMEHTOB TEKCTa
CJIeyeT pacrojararb ¢ ad3ama CTPOKM O€3 TOYKM Ha KOHIIE, HE MOJYECPKHUBAs.
[lepeHochl B €0Bax 3arojiOBKOB HE JOMyCKaroTcs. Eciu 3arosioBOK COCTOMT U3
IBYX TPEIJIOKEHUM, TO UX Pa3leNsaioT TOUKOW. B cimyuae, Korma 3arojioBok He
yMellaeTcss B OJHY CTPOKY, TO B CIEAYyIOIIEH CTPOKE TEKCT 3arojioBKa
BbIPABHUBACTCS MO TEKCTOM, a He moA 1udpoii. PaccTosHue Mexay 3aroioBkaMu
U TEKCTOM JOJDKHO OBITh HE MEHEE JBYX HWHTEPBAIOB. PaccTosHus MexIy
3arojiOBKaMu pasjiefia U Tojpasjena AonyckaeTcs aenarb B 1,5 uHTepBai (mpu
ATOM MUMEETCS B BUAY MEKCTPOUHBII MHTEPBA).

[Toapazaensl MOJHKHBI UMETh HYMEpAlMIO B MpeAeiax KakKIoro pasiena.
Homep moapasznena cOCTOMT M3 HOMEPOB pasiena W MOApas3jeia, Pa3AcieHHON
TOuKoW. B KOHIIE HOMEpa Mojpas3jieia TOUKa HE CTaBuTCs. Paznenbl, Kak U

noapa3acibl, MOI'yT COCTOATE U3 OJAHOI'O WMJIM HCCKOJIBKUX ITYHKTOB.
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TPEBOBAHHUS K O®OPMJIEHUIO
JTEMOHCTPAIIMOHHOI YACTH PABOTBI

JleMOHCTpauMOHHAs YacTh PA0OTHI JOJDKHA OTPAXKaTh OCHOBHBIE PE3YJIBTATHI
W HArJISAHO MOJATBEPXKIATh M3JI0XKEHHBIA B TeKcTe Marepuan. OHa MOXET OBbITh
OPEICTaBICHA B BHUAC CXEM, PHUCYHKOB, Tpa(UKOB, AUarpaMM, THCTOTPaMM,
TaOJIULL, YEPTEKEN, KapT U JIP.

[IpaBuna odopmiicHHS JEMOHCTPALMOHHON YacTW JUIJIOMHOW pPadoThI
onpeaenstoTcs cooTBeTcTBytommmu cranaapramu (ECKJ, ECT/L).

JleMOHCTpalMoHHas 4acTh pabOThl BBINOMHIAECTCS HA OYMAaKHBIX HOCHTEISX
cTaHaapTHeIX QopmaroB, ycraHoejaeHHbix ['OCT 2.301-68. Jlonmyckaercs
UCMOIBb30BAHAE (POTOHOCHUTENICH, JEMOHCTPHPYEMBIX C MOMOLIBIO Pa3JIMYHBIX
TEXHUYECKUX CPEICTB (KOJOCKOMOB, MEPCOHAIBHBIX KOMITBEOTEPOB U AP. ).

HarnsigHele 1eMOHCTPAMOHHBIE JOKYMEHTHI HA OYMa)KHBIX HOCUTENSX MOTYT
ObITh BBINIOJIHEHBI BPYYHYKO) YEPHOW TYIIBIO, MAapKEepOM, KapaHJamoMm (3a
UCKTFOYCHHEM  HEKOTOPBIX  CHELHUAIBHBIX  TEXHOJOTMYECKUX  YEPTEKEH,
BBITIOJTHSEMBIX LBETHBIMH KapaHJallaMH WM TYLIbIO) WM C HCIOJb30BAHUEM
rpau4ecKknx yCTpoicTB BeiBOa OBM (TpadonocTponuteneii).

OdopmiicHUE  HArfsSAHBIX  JIEMOHCTPAUMOHHBIX — JTOKYMEHTOB  JOJDKHO
COOTBETCTBOBATH OOIIMM TPEOOBAHUSAM K BBHIOJIHEHUIO TPaUUECKUX JOKYMEHTOB
U o0ecrneunBarh MX SICHOCTh M YAOOCTBO UTCHHWA. [IpH BBINOTHEHWM HATJISAHBIX
JEMOHCTPAMOHHBIX ~ JTOKYMEHTOB  HEOOXOAMMO  MPUMEHATH  YCJIOBHBIC
0003HaUEHUS, YCTAHOBJICHHBIE HOPMAaTUBHBIMHA JOKYMEHTaMH. [Tpu
UCMOJB30BAHUM JOTIOJTHUTEIBHBIX TpaduuecKuX OOO3HAYEHHH JOJDKHBI OBITh
NPUBEIEHBI COOTBETCTBYIOLME MOSICHEHHUS.

Haanvicn n nosicHeHus K TabJIiMaMm Ha TUIaKaTax BBIMIOIHSIOT B COOTBETCTBAU
¢ tpedoBanusasmMu ['OCT 2.316-68 wmpudrom nmo I'OCT 2.304-81. Ilpu sTOoM

COACPKaHUC TCKCTA JOJDKHO OBITH TOYHBIM 1 KpaTKHuM.
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HPUJIOKEHUE b

OBPA3EIl O®OPMJIEHUA TUTYJBHOI'O JIMCTA
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N METOJUYECKUX PABOT

Hosgas JIsina, 2015
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HPUJIOKEHUE 1

OCHOBHBIE TIPABUJIA BUBJINOT' PAOUYECKOI'O OIIMCAHUA

bubnuorpaguueckoe onucaHue MNPOU3BCACHUI TMMe4YaTH COCTOUT W3
00s3aTeNIbHBIX W (DAKYJIBTAaTUBHBIX  AJIEMEHTOB.  OOs3aTEIBHBIE  AIIEMEHTHI
o0ecneunBarOT  WACHTH(PUKALMIO W3aHUusT W AT  HauOOJIee  IMOJIHOE
NPEACTABICHUE O HEM. DaKyJbTATUBHBIC SJIEMEHTBI COJAEPXKAT IOMOHUTENBHYIO
UHPOPMALUIO 00 U3TaHHH.

OneMeHTbl OMOIMOrpaduuecKOro ONUCAHUS TPUBOASATCS B ONPEACICHHON TM0-
CIIENOBATENILHOCTH € PA3ICIUTENLHBIMYA 3HaKamMK, yeraHoBineHHbIMA ['OCT 7.1-84.
B coMckax nmreparypel JAMIUIOMHBIX Pa0OT PEKOMEHAYETCS MCIOJIb30BaTh
CIICAYIOLINE 3JIEMEHTHI OMUCAHUS:

— aBTOp (KHWIH, CTATbH),

— Ha3BaHUE (KHWUIH, CTAThH ),

—  WUCTOYHMK NMyOJHMKAUK (JUIs CTAThU - )KYPHAI, COOPHHK U T.1.),

—  MECTO M3/IaHMus,;

—  UW3JaTebCTRO;

—  TOJ WU3JaHMS,

—  KOJIMYECTBO CTPAHMIL (MJIM CTPAHUIIA CCHIIIKH).

M3nanuss B COMCKE  JIMTEPATYpbl  OPHUBOIATCS B alI(ABUTHOM,
XPOHOJIOTHYECKOM MM TEMATUYECKOM MOPSAJKE (CHAYala Ha PYyCCKOM, 3aTEM Ha
WHOCTPAHHBIX $S3bIKaX), T.€. B MOPAAKE YIMOMUHAHHS B TEKCTE IMOSICHUTEIBHON
3AMUCKH.

B pacnonoxeHHbx moapsa Onbmmorpaguueckux OMUCAHHUSIX COBIAJAIOLINE
CBEJCHUS BO BTOPOM M MOCJIECAYIOUIMX OMUCAHUSX 3aMEHSIOTCS cloBamMu «Tam
xkey, «To xen, «Ero xe».

B Oubmuorpadguuecknx CChUIKAX JAOMYCKACTCS OIMYCKaTh OTAEIIbHBIC
00s13aTENbHBIE HJIEMEHTHI ONUCAHUS. B CCHUIKE HA KHHUTY €€ O0BEM; B CCBUIKE Ha

CTarblo - 3arjiaBuC, HO IIPpH OTOM 00s3aTeIIFHO YKa3bIBalOT CTPAaHHUIIBI, Ha
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KOTOPBIX OHa ONyOJMKOBaHA, JMO0 MOKHO HE YKa3blBaTh CTPAHULBI, HO
00s13aTeNbHO YKa3aTh 3arJaBUE CTAThU. Y CJIOBHBIN Pa3/ICIUTENbHBIA 3HAK - TOUKY

Y THpPE - B OMOMmorpaguuecknx HCTOUHUKAX JTOMYCKAETCs 3aMEHITh TOUKOM.
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Bapwuanr 3
1. HCUXOJIOT O-ITIEJAT'OT'MYECKHUE OCHOBbBI
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24



METOIHUYECKOE ITOCOBHE
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